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Preface

In this training session, you will explore the teacher tool set available in PowerTeacher. You will
learn to take attendance and submit lunch counts, set up the gradebook, and manage
assignments and scores. You will also learn how to submit student log entries, enter comments
for parents, print reports, and access student information.

Objectives

At the end of this session, you will be able to:
* Use PowerTeacher to take attendance and submit a lunch count
e Set up PowerTeacher Gradebook
* Enter assignments and record scores
e Set up student groups
* Analyze classroom achievement trends
e Submit student log entries
e Enter comments for students and parents

* Print PowerTeacher reports
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Welcome to PowerTeacher!

PowerTeacher is an essential part of the PowerSchool Student Information System (SIS). With
PowerTeacher you have access to your gradebook and other student information from any
location with an Internet connection. All the information you need to get started — such as
student schedules and demographic information stored in the PowerSchool database — is
available via your PowerTeacher login. Similarly, the information you enter into PowerTeacher is
dynamically uploaded to PowerSchool so that it's viewable by PowerSchool administrators,
teachers and — at your discretion — to parents and students.

PowerSchool helps your school collect, maintain, and analyze student, staff, and schedule
information. PowerSchool is a database application that runs on a server, and is the center of
your student information system. It uses the Internet to facilitate student information
management and communication among school administrators, teachers, parents, and
students. Each of these groups has its own "doorway" or access to the PowerSchool SIS. The
teachers' access, PowerTeacher, provides features and functions tailored to duties and
responsibilities teachers handle day-to-day.

The PowerTeacher gradebook provides a flexible solution to a variety of gradebook dilemmas.
By using PowerTeacher Gradebook you can:

* create categories for assignments you expect students to complete during the term
* weight assignments to adjust their impact on a term grade

e conduct basic statistical analyses of students' performance on class assignments

e compare individual student progress to whole-class performance

* evaluate the effectiveness of a single assignment or an entire assignment category
e calculate student term grades continually

e produce progress reports whenever students need them

* publish reports to facilitate analysis of student achievement

Substitute teachers access PowerSchool Substitute using a web browser. In your absence,
substitutes enter attendance in each of your classes without directly changing your gradebook
information. When you return to school, the attendance taken by the substitute automatically
appears in your gradebook.

Similarly, parents or guardians and students can access PowerSchool Parent Access using a
Web browser. They can view grades, assignments, teacher comments, the school bulletin, and
student fee balance information. In addition, parents or guardians can request automatically
emailed student progress reports.

Welcome to PowerTeacher! Copyright © 2007 Pearson Education, Inc or its affiliates. 6
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Overview of PowerTeacher

PowerTeacher provides access to the gradebook; to attendance information; to a submit lunch
count function, to general student information, and to school reports. You can use
PowerTeacher anywhere you have access to the Internet.

Getting Started

To log on to PowerTeacher, you need the following information from your PowerSchool
administrator:

e Address of your PowerSchool server (Such as https://pslupinhillselem.org/teachers)

* Your username and password (lastname_initial; 25139)

Logging on to PowerTeacher

1. Open a Web browser, such as Safari, Netscape Navigator, or Internet Explorer, and
enter the address of your PowerSchool server followed by /teachers in the browser
address bar.

Enter your username and password.

Click Enter.

When you are ready to log off PowerTeacher, click Logout in the upper right corner.
The PowerTeacher Start Page consists of three areas:

* Navigation Bar — located at the top of the screen. The Navigation Bar provides access to
the Start Page (via the PowerTeacher logo), the Report Queue, Online Help, and the
Logout Button.

* Main Menu — located at the left side of the screen. The Main Menu provides access to
the Start Page, the Daily Bulletin, and a display of your Meal Balance, the Staff
Directory, the Gradebook, and Reports.

* Current Classes — located in the center of the Start Page screen. The Current Classes
area provides access to information regarding the students in the classes you teach, as
well as to the tools for attendance, lunch count, and reports.

Overview of PowerTeacher Copyright © 2007 Pearson Education, Inc or its affiliates.
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School: Apple Grove High School 1
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PowerSchool

Hands-On Activity

1. Click through the buttons in the main menu to familiarize yourself with some of the
functions of PowerTeacher.

2. Click the PowerTeacher logo or Start Page on the Main Menu to return to the Start
Page.

Overview of PowerTeacher Copyright © 2007 Pearson Education, Inc or its affiliates. 8
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Using PowerTeacher in the Classroom

You can use PowerTeacher on a daily basis to help you manage your students’ information.
PowerTeacher makes it easy to take attendance, record meal requests, look up staff email
addresses, manage grades, and print reports.

Taking Attendance

It is easy to take attendance in PowerTeacher. As soon as you take attendance, the information
is available to school administrators, parents, and students.

1. From the PowerTeacher Start Page, click the chair next to the class for which you want
to take today’s attendance. PowerTeacher defaults to today’s attendance. If you need to
take past or future attendance, change the date in the menu next to Record Meeting
Attendance in the top center of the attendance window. (Note that if you are in a school
that has A days and B days, for example, only some of the chair icons will be clickable. It
is not possible to take attendance for a class that is not in session.)

2. Select the appropriate attendance code from the Current attendance code menu above
student names to indicate which students are absent or tardy.

3. Click the cell next to an absent or tardy student’s name to assign that code.

4. Click Submit to save the attendance record.

Record Meeting Attendance | Mon 7/23 (Today) ~|
Record MultiMeeting Attendance for Multiple Sections

First Aid - 1(A)

Current attendance code: : A (Absent) iv|

Bowles, BenC

|
Burleigh, Heather D ‘
Henderson, Daniel S ‘
Johnson, Lloyd U ‘*
Meredith, Cade F S - School Excused
Ruziska, Nicholas C \

Thomas, Evan P ‘

Yalenzuela, Cheyenne P ‘

£ Submit Y

- Mot enrolled

Note: If all of your students are present, you will still need to click the chair to open the
attendance screen, then click Submit to save the attendance information. Doing so indicates to
PowerSchool that you have taken attendance and all students are present.

If you teach more than one class during the same period, you can take attendance for all of the
students in your classroom at the same time by clicking Record MultiMeeting Attendance for
Multiple Sections at the top of the Record Meeting Attendance page.

Using PowerTeacher in the Copyright © 2007 Pearson Education, Inc or its affiliates. 9
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Taking Lunch Count

1. On the Start Page, click the knife-and-fork on the row of the class for which you want to
submit a lunch count.

Submit Lunch Counts
Student Breakfast ;0 Adult Breakfast 10
Student Lunch ‘18 Adult Lunch 1

Student & La Carte }o " adult & La Carte [o

Milk ‘13 Other 1 [0
Other 2 [0
£ Submit Y

2. Enter the total count for each applicable item, and click Submit.

Accessing Student Information

The PowerTeacher Student Information pages provide information about each student enrolled
in your classes. All of the student pages are accessed in a similar manner.

1. On the PowerTeacher Start Page; click the backpack on the row of the class whose
information you would like to view.

2. Click a student’s name in the list on the left side of the page. Your default student page
appears for the student you selected. At the bottom of the list of students, your other
classes will be listed. You can switch class lists by clicking a different class name.

3. At the top of the student screen is individual student information:
e Student Name
e Student Grade Level
e Student ID Number
e School

e Alert Symbols — Not all symbols will be used for every student, but many students
will have at least one. Click the symbol to see details of the alert information.

Medical Caduceus — Medical Alert — For example: The student is diabetic.

Silhouette — Parent Alert — For example: The student may not leave school
grounds with a parent.

Scales — Discipline Alert — For example: The student is prone to fighting.
Dollar Sign — Fee Alert — For example: The student owes money for lunch.
Candle — Birthday Alert, Today is the student’s birthday.

Warning Triangle — Other Alert, a miscellaneous alert that can be used for any
purpose as determined by the school.

Using PowerTeacher in the Copyright © 2007 Pearson Education, Inc or its affiliates. 10
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4. To view other student information, choose a page from the Select screens menu.

@ Quick Lookup = $
Babb, Judy H 12 10494 AGHS

The table below contains a description of each of the screens available in PowerTeacher.

PowerTeacher

Select screens =\
Select screens

Grade Information

[

Attendance By Class
alb, Final Grade Entry (Standards)

Meeting Attendance
Net/Phone Access Summary
Print A Report

Quick Lookup

1p Schedule

Standards

Student Photo

Submit Log Entry

Teacher Comments

N2 Grades A

Last Week | This Week
Exp Course
M|T/WHFMTWHF

Q10251 |03 |04|S2

Journalism

1(A)
1(B) |.

2(A-B)

3(A)

2 Affairs B|A| (B
Stelle : iR brarm, Michae 9 8

4(AB) o|l o |of o

Attendance Totals | 10 26 0 0

Current Simple GPA (Q3):

classes also

Show dropp

Cumulative Grade
Information

Displays the student’'s GPA and class rank information.
Your school decides what information appears on this

page.

Demographics

Displays the student’s basic demographic information. It
also contains an email link to the parent or guardian.

Final Grade Entry

Use this page to enter final grades and comments for
specific standards for the student. Your school decides

(Standards) whether this page is active and what standards appear
on the page.
Meeti Displays the student’s attendance record for the entire
eeting . . .
term for every course in which he or she is currently
Attendance

enrolled.

Net/Phone Access
Summary

Displays a summary of the number of times that the
parents and student have accessed PowerSchool via
the Internet or by phone, if applicable.

Print a Report

Use this page to select a school-created report to print
for the student.

Quick Lookup

This is the default student page. Displays a summary of
the student’s current grades and attendance for each
course in which he or she is currently enrolled. Clicking
the blue text links will link you to more information.

Using PowerTeacher in the
Classroom
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Schedule

Displays the student’s current class schedule.

Standards

Use this page to view the student’s progress on specific
standards outlined by your state, district, and school.

Student Photo

Displays the student’s photo if your school has imported
student photos.

Submit Log Entry

Use this page to submit a student log entry for discipline
or any other anecdotal information for the student’s
permanent record.

Teacher
Comments

Displays the notes created by each teacher for parents
to see. Use this page to enter or edit a parent note you
submitted.

Term Grades

Displays the student’s grades for each class as they
were stored and reported on his or her report cards
during the current year.

Entering Teacher Comments

You can enter comments on the student’s overall performance in your course. Parents or
guardians and students in PowerSchool Parent Access and on report cards can view these
comments. Each teacher will have access to edit comments for the student enrolled in his or her
class and view the other teachers’ comments.

1. Click the backpack on the PowerTeacher Start Page, and click the student’s last name.

2. From the Select screens menu, choose Teacher Comments.

3. On the row for your class, click Edit.

Modify Comment E D 8 Select screens -

Anderson, Sheila 11 12024 AGHS2

werGrade to record

omment for this student below. NOTE: If you
I be overwritten the next time your gradebo

Comment:

[01] - Needs to be prepared with assigned materials. O Demonstrates
[02] - Accepts responsibility for own actions. 1°‘?T¢r5mp

[03] - Demonstrates leadership qualities. > qualities.
[04] - Frequent absences from class are effecting grade. 4
[05] - Is working hard and making progress. A

[06] - Participates enthusiastically. v

Submit

4. Choose a comment or hold down the Control key (Windows), Command key (Mac) and
choose multiple comments.

5. Click the arrow between the information fields to move the selected comment to the
Comment field.

6. Additionally, enter comments by typing in the Comment field directly. To delete a
comment, highlight and press the delete key.

7. Click Submit.

Using PowerTeacher in the
Classroom
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Teacher Comments % | | Select screens <
Brewster, Annie G 12 12055 AGHS2
\, e Att .
Exp Course Teacher Pts Comment
1(A) Health 12 Maxedon, 0 Demonstrates leadership qualities. It has been a pleasure to see Annie
Kerry develop a sense of purpose as she has worked on her community
service project. Edit
2{4-B) Spanish 2 Vital, 0
Hector
3{A) Technical Grogan, 0
English Lynn N
4{4-B) Consumer Adams, 0
Math Mark B
1{B) AP History  Mitchell, 0
Sean V
3{B) Speech Leier, 0
Joshua P

Submitting Discipline
You can use PowerTeacher to report discipline issues in your classroom to your school
administrator. Use the Student Log Entry page to enter this information.
1. On the Start Page click the backpack, and then click the student’s last name.
2. From the Select screens menu, click Submit Log Entry.
@ SubmitLogEntry ¥ L I $ § 4 | Setectscreens &

Babb, Judy H 12 10494 AGHS

Date 2/22/2007
subject  |Fighting

Log Entry [1udy punched Breanna Laughter. Breanna was teasing
Judy, and Judy got upset.

€ Submit Y

3. Enter a subject for the log entry, then type a description of the incident.

4. Click Submit. This action sends the information to the discipline administrator at your
school.

Hands-on Activity: Use the Student Information Screens
Add a Log Entry and a Comment

Click the backpack to enter the Student Information area of PowerTeacher.
Click a student's name.

On the Select screens menu, click Submit Log Entry.

A w b=

Use the fields to draft a discipline log entry. Enter a subject like Fighting on
Playground. Enter text like Student was hitting others during lunchtime.

5. Click Submit.

Using PowerTeacher in the Copyright © 2007 Pearson Education, Inc or its affiliates. 13
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Click the student's name again.
On the Select screens menu, click Teacher Comments.

Click Edit on the line displaying your course.

© ® N o

On the Modify Comment page, select a comment from the comment bank. Click the
arrow to move it to the Comment field.

10. Click Submit. Note: The comment you enter will be displayed for parents and teachers
via the Teacher Comments icon in PowerSchool public access.

Using PowerTeacher in the Copyright © 2007 Pearson Education, Inc or its affiliates. 14
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Working with PowerTeacher Gradebook

Launch the Gradebook

1. Navigate to your PowerSchool server address and log on to PowerTeacher using the
username and password you were assigned by your PowerSchool administrator.

On the Start page, click Gradebook in the Main Menu.
On the PowerTeacher Gradebook Launch page, click Launch Gradebook.

As the program launches, a dialog box will appear asking you to “Trust” a certificate.
Click Trust.

5. When you are ready to quit using the gradebook, navigate to the PowerTeacher
Gradebook menu at the top of your computer screen, and click Quit PowerTeacher
Gradebook, or simply click Close in the gradebook window.

Notes:

* |If you get a Java error, download the latest version of Java and try launching the
gradebook again, or contact your PowerSchool Administrator.

* |If you attempt to open a second session of PowerTeacher Gradebook, a dialog box
indicating that a PowerTeacher Gradebook session is already in use will appear. You
will be able to choose to end the first session and continue logging in to the second
session, or to quit launching the second session. (This situation may arise when you
have been working at school without quitting the gradebook; then you launch the
gradebook at home on a different computer.)

* If you have been logged in to the PowerTeacher Gradebook and been inactive for a
length of time (typically 20 minutes), a dialog box asking for your password will appear.

Type your password, and you will be logged back in to your PowerTeacher Gradebook
session.

The PowerTeacher Gradebook Window

By default, the PowerTeacher Gradebook opens to the Scoresheet tab, a modified spreadsheet
through which you will track student assignment scores. A set of six icons is displayed near the
top of the PowerTeacher Gradebook window: Scoresheet, Assignments, Students, Grade
Setup, Class Info, and Reports. These icons will allow you to navigate through your
gradebook.

* Scoresheet — displays the assignments and scores you have entered for the students.
* Assignments — displays the details of the assignments you have created.

e Students — contains demographic data for each of your students.

e Grade Setup — displays the final grade setup for each term.

¢ C(Class Info — contains the basic information about the selected course.

Working with PowerTeacher Copyright © 2007 Pearson Education, Inc or its affiliates. 15
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* Reports — provides an easy-to-use interface through which you can designate how you
want a report to run.

e 06 PowerTeacher Gradebook: Anthony Perelli - Apple Grove High School 1
Classes ||| |& ~ h
—_ , § e b} )
Current...| 5 1 » ‘\ rﬁ? \\ \ "I ‘
.‘—“ ) - p o ] V‘“ e
L‘ 3(A) First Aid Scoresheet Assignments Students Grade Setup  Class Info Reports
I 4(A) First Aid Filter By: Reporting Term: S1 4 Category: ALL 5 1 Students: Active | = ‘
1 18 First Aid S = =
™ First Al
| 2(8) First Aid = . . -
- J8 |48 |[-8
) <« | > oS oS oS
Situdent Groupli 224 8292 |88R8
intire Class N 2Ty Ex 4 2Ty
Student Final Grade (S1) ||| Uoca Uoa Uoa
Bowles, Ben © B 84% 23 7 45
Burleigh, Heather D @ B 86% 20 9 44
Henderson, Daniel S @ B+ 87% 21 10 38
Johnson, Lloyd U © C- 72% 19 6 40
Meredith, Cade © B- 80% 18 8 a4
Ruziska, Nicholas © C+ 77% 20 8 35
Thomas, Evan P D A- 94% 24 9 48
Valenzuela, Cheyen... © A 100% 25 10 50
2 Summary 1]
4 [

The Scoresheet window, showing the other navigation icons at the top.

Setting up the Gradebook

The PowerTeacher Gradebook is configured for immediate use. If you want to practice using it

without going through the setup process, you can — it is fully functional. You can begin work as
soon as the student lists appear in the gradebook.

The default settings for the gradebook establish the final grade setup as being calculated on a

total points basis, and establishes four types of assignment categories: homework, quiz, test,
and project.

However, if your personal preference or school policy dictate that you configure the gradebook
in a particular way, you can follow the procedures outlined below to customize the gradebook.

Setting Up Categories

Categories are broad classifications in which similar types of assignments are grouped. Daily
assignments, tests, and quizzes could each be set up as assignment categories.

The PowerTeacher Gradebook comes with four pre-defined category types: Homework, Project,
Quiz, and Test. You can add more categories and modify these, as needed to meet the
requirements of your class.

When you create a category for your assignments you will define several pieces of information
about the category: abbreviation, points possible, and score type. During the term, when you

Working with PowerTeacher Copyright © 2007 Pearson Education, Inc or its affiliates. 16
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create an assignment and choose a category, the information you previously defined will
become the default for the assignment. This information can be modified for each assignment.

Score type indicates to PowerTeacher Gradebook how you would like scores displayed on the
Scoresheet — as Points, Percentages, or Letter Grades. Your school or district may have a
policy about how grades are to be displayed in a gradebook. If so, use that policy as a guide
when creating categories. If your school or district has not instituted a grading policy, you may
wish to spend some time considering how you want your PowerTeacher Gradebook set up.
Think ahead to how you expect to use your PowerTeacher Gradebook and then modify the
Score Type for each category so that the PowerTeacher Gradebook is set up to best meet your
needs. One principle that holds true is that keeping the score type for all categories the same is
the simplest solution, both for entering scores and for interpreting the results.

Creating a New Category

1. Click the Tools menu at the top of your screen, and select Categories. The Categories
window will appear, displaying the pre-defined assignment categories.

2. Click the Plus (+) in the lower left-hand corner of the Categories window to add a new
category.

3. Use the table below to enter information in the fields:

Name Type the name you would like to use for the category.
Abbreviation Enter an abbreviation for this category.
Color Choose the color you would like to use on the Scoresheet for the

category.

If there is a typical number of points possible for the category,

Points Possible enter the number of points possible.

Score Type Choose the Score Type for the category.

Very important! Select the checkbox if scores for assignments
in this category are to be used in the calculation of the final grade
Include in Final for the course.

Grade If this box is not checked, the scores won't count, which is great
for an assignment like "turn in permission slip," or "reading
diagnostic," but not appropriate for daily student work.

Enter a description for the category. This description will be
Description displayed in the Administrator and Parent Access areas of
PowerSchool.

4. You can continue to add categories by clicking the Plus sign, or you can modify an

Working with PowerTeacher Copyright © 2007 Pearson Education, Inc or its affiliates. 17
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existing category by changing the default values in its fields.

5. When you have added all categories or completed making changes, click Close. The
categories will be saved.

Note: These categories will be available to all of the classes or sections you teach. If you
teach a variety of topics, each requiring different categories, simply use the categories you
need. Unused categories have no impact on student assignment scores or final grades.

Hands-On Activities
1. Scroll through the default categories:
* How many points is each assignment in each category worth?
* Are scores to be recorded and displayed in points, percentages, or letter grades?
* Are scores to be included in the final grade?
2. Add two categories of your own to PowerTeacher Gradebook.

* Click the Tools menu at the top of your screen, and select Categories. The
Categories window will display the pre-defined assignment categories.

* Click the Plus (+) in the lower left-hand corner of the Categories window to add a
new category.

* Enter information into the appropriate fields.
* Click the Plus (+) to add the second category.
* Click Close to close the Categories dialog box.

3. To plan your categories, use in the following table. This written plan will facilitate an easy
setup of your gradebook next year.

Working with PowerTeacher Copyright © 2007 Pearson Education, Inc or its affiliates. 18
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Setting Up Final Grade Weighting

After you create assignment categories, you will need to determine how your students’ final
grades will be calculated for each term. You have several options for final grade calculations:

e Total points
e Term weights

e Category weights

Total Points

The Total Points option is the most straightforward method of calculating the final grade for the
term. When you use this method, the student’s final grade will be calculated by dividing the
points the student has accumulated by the number of points possible.

Total Points is the default setting for all terms. If you need a different method, you will need to
set up each class.

Term Weights

A second way to determine the final grade is to use Term Weights. When you use this method,
you will be multiplying the total number of points by the value (or weight) of each term. For
example, you might have Semester 1 worth 40% of the final grade and Semester 2 worth 60%.

It is best to use simple solutions whenever possible because they are the easiest to interpret
and explain. For example, a straightforward plan to have Quarter 1 and Quarter 2 each count
50% toward the final semester grade is easily understood.

It is possible to have a final exam count toward a semester grade. One way is to create a
reporting term in PowerSchool specifically for the final exam. The Final Exam term could not
have the same dates as any other term; the PowerSchool administrator would need to take care
that the terms do not overlap. He or she might make the final term exist for a single day. Then
term weights for a semester could be set up so that Quarter 1 = 45%, Quarter 2 = 45%, and the
final exam = 10%.

Category Weights

The third way to calculate the final grade is to use Category Weights. This method multiplies the
total number of points by the value (or weight) of each category.

This option is available at the shorter term levels. This method allows you to set up the weights
for each category according to your personal plan or school requirements.

Regardless of how you choose to setup your final grade weight factors, it is best to establish
your method before classes begin, and remain consistent throughout the term. Being consistent
will help minimize confusion for parents and students as they monitor student progress using
Parent Access. You do, however, have the option to modify your final grade setup at any point
during the term if you find that your initial plan needs adjustment.
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As part of the Grade Setup, remember to:

1. Record the details of the setup so that you'll be able to recall and explain how the final
grade is calculated.

2. Communicate how grades are calculated to students and parents. A good way to
provide this type of information is to include it on the Class Info tab of the gradebook
(see p. 24).

Using Final Grade Setup

Final Grade Setup determines how the PowerTeacher Gradebook calculates final grades. The
final grade is calculated continuously throughout the term so that you and your students always
know the final grade.

In the this exercise, you will practice going through the Final Grade Setup process.
1. Click the Grade Setup tab.

2. The main window of the PowerTeacher Gradebook is divided into two panes. The upper
pane shows icons representing the years and terms as they were set up in
PowerSchool. The lower pane contains a set of radio buttons you can select to
determine the final grade setup. (Note: if you do not see the terms you wish to work with,
select a different term from the pop-up menu above the class list on the left.)

Select a term to work with by clicking it in the upper pane.

Choose a method for final grade setup and refer to the table below to enter information

in the fields:

Total Points — Choose whether you would like to drop low scores and
the number of scores to drop. (Note: It is probably best to
choose to drop a number of assignments after several
have been created and scored. To do so too early may
make it harder to interpret the final grade.)

Term Weights — When you select this option, the dependent terms appear

Note: . , in the table in the lower half of the "Calculate final grade

ote: Term Weights is S
using:" pane.

available at the Semester
Term level, not the Quarter  Click one of the terms.

Term level. : :
Weight: Enter a whole number to represent the relative
value each term is to have on the final grade. For
example: Q3 =45, Q4 = 45, Final = 10
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Percent: The percent will be calculated automatically.

Category Weights —

When the Category weights option is selected, it is not
terms, but assignment categories that appear in the table.

Choose which categories to factor in to the final grade by
clicking "add category" on the left below the table. The
Select Categories window will appear. Select the
checkbox for each category you want to factor in to the
final grade calculation. All assignments that are in this
category will be included in the final grade calculation —
unless the "include in Final Grade" checkbox was left
empty when you created or modified the category. (In that
case, assignments in the "not counted" category won't
figure in to the final grade calculation, no matter how
much weight you give it in the Grade Setup.)

Set up the weights for each category according to your
personal plan or your school requirements. To change the
weight from 0, click in the weight column and enter the
desired value. Use the Drop Low column to indicate how
many low scores in each category to discard.

Setting up Student Groups

Teachers know that students arrive on the first day of school with different needs and readiness.

Often, teachers use grouping techniques to help them increase their ability to adapt instruction

to the particular needs of students. PowerTeacher Gradebook supports student grouping
practices by providing tools for creating groups and choosing students to include in those

groups. Because student needs change, student group assignments are flexible; they can be

modified any time.

Definitions

* Entire Class — default PowerTeacher Gradebook group.

e Set — a collection of groups, i.e. Math or Reading. You must create the Set before you

can create a Group.

* Group — a small collection of students, i.e. Math1, Math2, Math3 or Bluebirds and

Redbirds.
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e Student Groups [l

[Entire Class

v 1,) Peer Review Groups

Student

Final Grade (51) |||

> ¢

P & Twain

> {§ Sandberg

Bevan, Adam

Brito, Jordan
Dowdle, Jon-Michael
Edwards, Joey
Gilbert, Isaac

Hart, Nikita

Kakac, Brittney
Kelly, Sarah

Larson, Kari

Lenarz, Fordyce

Lommen, Brooks
Loumeau, Matthew
Marshall, Chad

Creating a Set and Groups

1. Click the Students tab.

Lillehaugen, Timothy ©

A
B-
F
Cc-
B
A
A
D-
C
F
A-
B-
A
D

96%
80%
56%
72%
86%
98%
100%
62%
76%
40%
92%
82%
100%
66%

PowerTeacher

Click the Plus (+) in the lower left hand corner of the PowerTeacher Gradebook window.

2
3. PowerTeacher Gradebook will automatically create Untitled Set 1 and Untitled Group 1.
4

Double-click Untitled Set 1 and enter a name for the Set, such as Reading. Press the

Enter a name for your group and press the Enter key.

Enter key.
5.
Readers. Press the Enter key.
6. Click the Plus (+) again and click Group.
7.
8.
9.

easy setup of your gradebook next year.

Double-click Untitled Group 1 and enter a name for the Group, such as Early

Repeat steps 2-7 until you have two sets and at least three groups in each set.

Enter the student groups you use in the following table. This planning will facilitate an
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Adding Students to a Group
1. Click the Students tab, and click on a student’'s name.
Drag the name of the student to the appropriate group.

Add students to each of the groups you created. Notice that you cannot add a student to
more than one group of a set, but that you can add them to more than one group if the
groups are in different sets.

4. When you click on the name of a group, the names of the students in the group are
highlighted in the main window.

5. You can delete a student from a group by clicking the student’s name in the group list,
then clicking the Minus (-) at the bottom-left corner of the PowerTeacher Gradebook
window.

Moving Students Between Groups

A student cannot be in more than one group of a set, but you can transfer a student from one
group to another.

1. Click the arrow to the left of the group name to open the group and display the names of
the students in that group.

2. Click the name of the student you would like to move and drag it to the folder for one of
the other groups.

Setting PowerTeacher Gradebook Preferences

The Preferences window is quite simple. Use it to indicate how you want grades to be
calculated and stored.

1. Click the PowerTeacher Gradebook menu (Mac) or the Tools menu (Windows) at the
top of the screen, and select Preferences.

2. Choose the options that meet your preferences or your school’s policies.
* If you choose the Rounded option, a grade of 89.75% would be rounded to 90%.
* If you choose the Truncated option, the same grade would be calculated as 89%.

* You can choose to store grades with up to 5 decimal places.
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Preferences

When calculating a grade the value should be:

%) Rounded

: Truncated

Store calculated grades withupto: 0 ?] decimal places

Viewing Gradescales

(_ Cancel ) ( \')K )

Your PowerSchool Administrator determines your school’s gradescale.

1. Click the Tools menu, and click Gradescales.

2. Your school Default gradescale will be viewable in a floating window.

Class Info

PowerTeacher

The Class Info tab contains basic information about the course you selected in the Classes
pane. You can enter text in the Description field to communicate with parents about class rules
and your expectations of students, tgive an overview of the course and any other information

that would be of interest to parents.

1. Click the Class Info tab at the top of the screen.

2. In the Description box, type the information you would like parents to be able to view.

3. Click Add Web Link to add a link to a web site that would be helpful to parents (such as
a page displaying the school's Internet policy).

Course Name:

Work